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Your privacy settings page has a group of general controls for your Facebook
account. To view and adjust your privacy settings:

1. Click on the lock icon in the upper-right corner of any Facebook page
2. Select See More Settings from the dropdown menu

Privacy shortcuts option

You can quickly view and adjust some of
the standard privacy settings and tools
from your privacy shortcuts through that
same icon. This shortcut gives you quick
access to some of the most widely-used
privacy settings and tools. These shortcuts
are useful to make quick changes to your
privacy settings, but we recommend taking
it a step further. Click on the See More
Settings to see advanced privacy setting
options.

Privacy Settings and Tools
The main Privacy
Settings and Tools
menu breaks down
three key areas for you
to modify who sees
your posts, who is
allowed to contact you,
and how people can
look up your profile in
Facebook.
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the “Who can see my
stuff?” section. To edit
who sees your posts,

click on the blue drop-down menu and select Friends or select specific groups who

are allowed to see your posts.
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Under the “Who can contact me?” section, you can change who can send you friend
requests by clicking on the blue drop-down menu and selecting Friends of Friends
rather than Everyone. Remember, don’t accept friend requests from someone you

don’t know, even if you have a mutual friend.
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This section also allows you to change how you filter inbox messages sent to your
Facebook page. Under the Edit button, click Strict Filtering to ensure the messages
you receive from friends are in your primary folder while other messages go into
the Other folder.
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Facebook also gives you the ability to change who can search for your profile
through their search engine. To change this setting, click on the blue drop-down
menu and select your preference. You can also update who can look up your profile
by your phone number and if you want other search engines like Google and Bing to
index your timeline and show it in their search results.
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Timeline and Tagging Settings

The next privacy setting to update is the Timeline and Tagging settings. This section
allows you to customize who can post to your timeline and if they are allowed to tag
you in a post or photo before it appears on your timeline. To adjust who is allowed
to post to your timeline, click the Edit link and select “Friends” or another custom
option like Only Me, Friends except Acquaintances, or another friend list like Close
Friends or Family.
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Timeline Review controls whether you have to manually approve posts you're tagged
in before they go on your timeline. When you have a post to review, just click
Timeline Review on the left hand side of your Activity Log.

Note: This only controls what's allowed on your timeline. Posts you're tagged in still
appear in search, news feed and other places on Facebook
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Click on the Timeline Review link to manually approve posts you're tagged in before
they are published to your page.
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The next section provides different options for what people see on your timeline,

who can see posts you've been tagged in, and who is allowed to see posts by your
friends on Facebook.
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To change who can see posts you've been tagged in, click the blue drop-down menu
and select Friends, Only Me, or a custom option.



How can | manage tags Review tags people add to your own posts before On Edit
people add and tagging the tags appear on Facebook?
suggestions?

When you're tagged in a post, who do you want to Friends Edit
add to the audience if they aren't already in it?

Who sees tag suggestions when photos that look Friends Edit
like you are uploaded?

The last part of the Timeline and Tagging Settings allows you to review tags on your
posts and assign different audiences to specific posts on your timeline. It also allows
you to see different tag suggestions from friends or other people on Facebook.

Blocking
Manage Blocking
Restricted List When you add friends to your Restricted list they can only see the information and
posts that you make public. Facebook does not notify your friends when you add
them to your Restricted list.
Block users Once you block someone, that person can no longer see things you post on your

timeline, tag you, invite you to events or groups, start a conversation with you, or
add you as a friend. Note: Does not include apps, games or groups you both
participate in.
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You can restrict users from seeing your information and posts under the Manage
Blocking section. Users can be blocked by their name or email address. Adding them
to your blocked list will ensure you don’t receive any direct messages, posts, or
invitations to groups or events.



